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1. O6ume nonomenun

COIIACOB:

2o e nepeonnaniLIX MHHLIX

KOHKpET

AKOUCHINE TPYI0BOTO

ABACHING  rapa

HAYKCIICHUH CTPAaXOBBIX B3HOCOB Ha 00s3aTeIbHOE IEHCHOHHOE CTPAaXOBaHKe U o0ecIeYeHHe;
3alOJIHEHHUS MEPBUYHON CTaTUCTHYECKOH MJOKYMEHTalUH B COOTBETCTBHHU
¢ [TocranoBnenuem ['ockomcrara Poccun or 05.01.2004 N 1 "OO0 yrBepxaeHHH YHHDUIIMPOBAHHBIX (HOpM
MEPBUYHOHN YYETHOW JOKYMEHTALMH 110 Y4ETy TPyJa U ero oriaTel".
2.2 IlepcoHanbHble JaHHbIE SBJSIFOTCS CTPOr0 KOH(HMICHIUAIbHBIMHU, JIOOBIE JIHIIA,
MOJTyYMBINUE K HUM JOCTYII, 00S3aHBI XPaHUTh 3TH JaHHBIE B TaiHe, 32 HCKIIOYCHHEM JaHHBIX, OTHOCSIIUXCS
K CIEIYIOIIUM KaTeTOpHsM:
- o0e3mMYeHHBIE MepCOHANBHBIE JAHHBIE - JaHHBIC, B OTHOIICHHH KOTOPBIX HEBO3MOXKHO
OIPEeNIENUTh UX NPUHAIEKHOCTh KOHKPETHOMY (DPU3HYECKOMY JIHLLY;
1- obmenocTymHbIe epCoHaIbHBIC JaHHBIE.
2.3.PexxuM KOH(QHAEHIMAJIBHOCTH IEPCOHAIBHBIX JAaHHBIX CHUMAeTcs B  CIydasx
00e3TMYMBaHUS WM 110 HCTEYSHUH COOTBETCTBYIOLIETO CPOKA XPaHECHHSI.
3.Hocuresin epCcoOHANbHBIX JaHHbBIX
3.1. B cOOTBEeTCTBUM C 3aKOHOIATENHCTBOM HOCHTEISAMH MEPCOHAJBHBIX JAHHBIX pabOTHHKA
MOTYT OBITh OYMa)KHBIE M 3JIEKTPOHHBIE HOCHTEIIH.
3.2. BymaxHbIe U DIEKTPOHHBIE HOCUTEIH IIEPCOHATBHBIX JAHHBIX SBIISIOTCS 0a30i TaHHBIX 110
ydery paOOTHUKOB OpTaHU3aIUH.
3.3.IlepcoHanbHBIC JaHHBIC HA OyMa)XHBIX HOCHTEISIX XpaHsTCS B cetide.
3.41lpu mpueme CIIENHUAIICTOB, MOKYMEHTHI, HAXOIAIIHECS B padoTe IETONpOM3BOIUTEINS,
ceKpeTapsl, MOT'yT HaXOAUTHCS Ha paboueM CTOJe WM B CIIEHHAIbHBIX TTalKaX TOJNBKO B TeUEHHE pabodyero
nHs. [To okoHYaHMK pabGodero THS JaHHBIE TOKYMEHTBI JOJDKHBI YOHPAThCs B 3alIMPAIOIIHEcs IIKadbL.
3.5. TlepcoHanbHBIE TaHHBIE Ha AJIEKTPOHHBIX HOCUTEISIX 3alHIICHBI APOJIeM J0CTYIIA, TOCTYI
K CHELHAIM3UPOBAHHON IPOrpaMMe OCYIIECTBIISIETCS TOIBKO Yepe3 JIMYHBIN JOCTYN - Mapoiib, MPaBO Ha
WCIIONIb30BAHNE TIEPCOHANBHBIX JAHHBIX HMEIOT TONBKO pPaOOTHMKH, OTBETCTBEHHBIE 3a 00paboOTKy
TIePCOHAIBHBIX JTAHHBIX.
4.JIu4Hoe 1es10 padOTHUKA
4.1.JInanoe neno paOOTHWKA OTHOCHTCS K NMEPCOHAIBHBIM JTaHHBIM paOOTHHMKA M 0QOpMIIIETCS TOCie
W3aHUs [IPUKa3a O IpueMe Ha padory.



4.2.JlugHOE NEeno BeneTcsl Ha IPOTSHKEHHHM BCEH TPYIOBOHM JAESATENBHOCTH paboTHWKa. V3MeHeHus,
BHOCHMBIE B JINYHOE JIETI0, JOJDKHBI OBITH TIOATBEP)KICHBI COOTBETCTBYIOIMMH JOKYMEHTaMH.
4.3.TlepeueHp TOKYMEHTOB, COJEPIKAIINXCS B JIMYHOM Jielie paOOTHHUKA NPH IpHEMe Ha padoTy:

- aHKeTa NIpeTeHJIeHTa, PEe3IOME, XapaKTEPUCTUKH, PEKOMEH/IAINH, TpeabsBisieMble paOOTHUKOM IpH
TIPUHATHH PEIICHUS O 3aKJIIOUSHUH TPYAOBOI'O JIOrOBOpa MPETEHACHTA, MPECTAaBIIIOT CO00H MepedeHb BOIPOCOB
0 MepPCOHAIBHBIX JAHHBIX PA0OTHUKA;

- KOmMs Macropra;

- KomnMs cBUAETeNbsCTBa 0 npucBoennu MHH;

- KONMA CTPaxOBOr'0 IIEHCUOHHOTO CBUAETENBCTBA,

- KOIUsI BOGHHOT0 Omitera (y BOGHHOOOS3aHHBIX );

- KOnMs JOKYMEHTOB 00 0Opa3oBaHMH (B TOM YHCIE W JONOJHUTEIEHOrO 00pa3oBaHMs, €CIIM PaOOTHHK
MIPE/ICTAaBIsIET UX ITPH IpueMe Ha paldoTy WM 3T0 TpeOyeTcs MpW BHIMOJIHEHHH OINpPENeNICHHBIX TPYHIOBBIX
yHKii);

- KOMHS BOAUTEIHCKOTO YAOCTOBEPEHUS M JOKYMEHTOB Ha MallIWHY, €CIH 3TO TpeOyercsi B CBS3U C
BBINOJTHEHHEM TPYIOBOH (DYHKIIMH PaOOTHHKA;

- MEAMIMHCKAs CIPaBKa O MPOXOXKICHUU METUIIMHCKOTO OCMOTpa;

- Jnu4Has kaprouka T-2;

- TPYZIOBOH J10rOBOD;

- JIOKyMEHTBI O POXOXKIEHUN O0YUEHHUSI, HCTTBITATEIHLHOTO CPOKa;

- JOKYMEHTBI O COCTaBe CeMbHM pPaOOTHHMKA, HEOOXOOUMBIC Ul NPENOCTABICHUS €My TapaHTHi,
CBSI3aHHBIX C BEIITOJHEHUEM CEMEMHBIX 003aHHOCTEN;

- CBEJCHHUS O CyAHUMOCTH;

- WHBIE JOKyMEHTHI IEPCOHAJIBHOIO yUeTa, OTHOCSIIMECS K IEPCOHAIBHBIM JIAaHHBIM PaOOTHHKA.

4.4. JIOKyMEHTBI TPETEHJICHTOB, KOTOpble HE OBUIM MNPHHATH Ha paboTy, CHIMBAIOTCS TI0
MecslaM M 10 NMpOo(WIISIM CHELUATMCTOB M XPAHATCS B 3alMparoIuxcs Imkadax B TEYCHHE 6 MECSIIEB;
Janee TOKYMEHTHI MTOJUIeXKaT YHUITOXKEHHIO.

4.5.TlepeueHb BO3MOXKHBIX JIOKYMEHTOB, COJIEPIKAIMXCS B JIMYHOM Jiejie pabOTHHKA TPH JaJIbHEHIIeH
pabore B 00pa30BaTEIbHOM YUPEIKICHHUU:

- JIOTIOJTHUTEIIbHBIE COTJIAIICHUS;

- JOKYMEHTB! O TOBBIICHHH KBadH(UKAIMU (MMCbMEHHbIE aTTECTALlH, AWIUIOMBL, CBHIETENbCTBA U
T.1.);

- JIOKyMEHTBI O COCTOSIHUH 37I0pPOBbsl IeTel U APYTUX ONMU3KUX POJCTBEHHUKOB, KOTJa C HAIMYUEM TaKHUX
JOKYMEHTOB CBS3aHO MPEAOCTaBICHHE PAOOTHUKY KaKHX MO0 rapaHTUH 1 KOMIICHCALIHI;

- JIOKYMEHTBI, HOATBEPKIAIOIINE NIPABO HA JIOMOIHUTENbHbIE TAPAHTUN U KOMIIEHCAIIH 0 ONPEIEICHHBIM
OCHOBaHHMSIM, NIPEAYCMOTPEHHBIM 3aKOHOJATENILCTBOM;

- JIOKYMEHTHI 0 OepeMeHHOCTH PaOOTHHMIIBI M BO3pacTe JeTel Ul NpeJoCTaBICHUs MaTepu (0TI, IPyrUM
POACTBEHHUKAM) YCTaHOBIICHHBIX 3aKOHOM YCIIOBHH TpYZa, FapaHTUI U KOMIIEHCAIW;

$1- uHBIE JOKYMEHTBHI MEPCOHANBHOIO ydYeTa, OTHOCSAIIMECS K H3MEHEHHSIM IMEPCOHANBHBIX JAHHBIX
paboTHHKA.

5. JlocTyn K nepcoHATbHBIM JAHHBIM PAGOTHUKA

5.1.BayTpenHuit 1ocTym (ZOCTyI BHYTPH OpTaHU3aLNH):

- PYKOBOZICTBO OpraHHM3allUH;

- JIETIOTPOM3BOANTED;

- PYKOBOIHTENU CTPYKTYPHBIX MOAPA3ACICHHH IO HAIPABICHHUIO AEATENBHOCTH (IOCTYH K JIMYHBIM
JAHHBIM TOJBKO PaOOTHHKOB CBOETO MOAPA3ICICHHS);

- paboTHHKH OyXraaTepuum - K T€M JaHHBIM, KOTOpBIE HEOOXOXMMBI IJISI BBINOJHEHUS KOHKPETHBIX
GbyHKIM;

- caM pabOTHHK, HOCUTEIh JaHHBIX.

5.2.Buemnuii  goctyn. MaccoBele TOTpeOWUTENN TEpPCOHANBHBIX JAaHHBIX BHE OpraHM3alud -
roCcyZlapCTBEHHBIE (PYHKIIMOHAIBHBIE CTPYKTYPBIL:

- HaJIOrOBbIE MHCIEKIINY;

- NPaBOOXPAHUTEIBbHBIEC OPTAHBI;

- OpraHbl CTATUCTHKH;

- CTpaxoBBIC areHTCTBA;

- BOEHKOMATHI;

- OpraHbl COIMAIBHOTO CTPAXOBAHUS;

- TIEHCHOHHBIC ()OHJIFI;

- TMOJpAa3/eNeHUs] MyHHIIUIAIBHBIX OPIaHOB YIIPaBJICHUS,

- JIpyrHe TOCYJapCTBEHHBIE OpTraHU3alM{, KOTOPBIM JUIS OCYLIECTBICHHS CBOMX (DYHKIMA HE0OXOquM
JOCTYII K TIEPCOHAIBHBIM JTAHHBIM paOOTHHKA.

5.3. Ceenmennst 0 paboTaromeM pabOTHHKE WM YK€ YBOJIEHHOM MOTYT OBITh TPENOCTaBIEHBI APYrou
OpTaHM3allMM TOJBKO C IMCBMEHHOI'O 3ampoca Ha OJlaHKe OpraHu3aluHl C IPHIOKEHHEM KONWHU 3asiBICHUS
paboTHHKa.



5.4. PoncTBEHHUKH U WIEHEI CEMEH:

- TepCOHANbHbBIE JTaHHBIE pAOOTHUKA MOTYT OBITh NPEIOCTABICHBI POJICTBEHHUKAM HJIM WICHAM €TI0 CEMbH
TOJIBKO C MICBMEHHOTO pa3pelIeHns caMoro pabOTHHKA;

- B Ciydae pa3Boja ObIBIIas cympyra (Cympyr) UMeeT MpaBo OOpAaTHUTHCS B OPraHM3AIMIO C IMHCHbMEHHBIM
3aIpocoM 0 pa3Mepe 3apaboTHOM TIaThl paboTHHKA Oe3 ero cormacus (TK PO).

6. Coop u 00pabdoTKa MePCOHAIBHBIX JAHHBIX PA0OTHUKOB
6.1.PaboTHHK 0053aH NPENCTaBIATH PabOTONATENI0 KOMIUIEKC JTOCTOBEPHBIX JIOKYMEHTHPOBAHHBIX

MIEpCOHAJIBHBIX TAHHBIX, IIEPEYEeHb KOTOPBIX YCTAHOBIIEH AaHHBIM [lonokeHneMm.

6.2.CBOCBpPEMEHHO, B Pa3yMHBIH CPOK, HE MPEBBIMAIOIINN 5 padouyux THEH, paOOTHUK O0s3aH JIMYHO
700 Yepe3 CBOET0 3aKOHHOTO MPEACTABUTENSI COOOIIATh CIENHAINCTY, OTBETCTBEHHOMY 3a cOop mHpopmanuu, o0
N3MEHEHHH CBOMX IEPCOHAJIBHBIX JTAHHBIX, JIUOO MPEACTABUTH COOTBETCTBYIOLINE JTOKYMEHTHI.

6.3.IlpencraBienyie paOOTHUKOM ITOJUTOXKHBIX JJOKYMEHTOB HJIH JIOKHBIX CBEJICHUH ITPH TIOCTYIICHUH Ha
pabory sIBiIsieTCs] OCHOBaHUEM TSI PACTOPIKEHHSI TPYIOBOTO JIOTOBOPA.

6.4.PaboTHHK, OTBETCTBEHHBIN 3a cOOp WMH(OpMalWH, NMPH MOTYYSHUH NEPCOHAIBHBIX JaHHBIX WU
TIOTYY€HUH U3MEHEHHBIX TIePCOHAIBHBIX JaHHBIX Pa0OTHHUKA JIOJIKEH:

- TNPOBEPHUTH JOCTOBEPHOCTH CBEICHUMH, CBEPS JaHHbIE, NPEICTABICHHbIE pAOOTHUKOM, C HMEIOIIUMUCS Y
paboTHHKA TOKYMEHTaMH;

- c/IenaTh KOMUH MPE/ICTaBICHHBIX JOKYMEHTOB;

- TMOAUINTH B JUYHOE JIENI0 paOOTHUKA;

- BHECTH COOTBETCTBYIOIINE U3MEHEHHS B Ka/IPOBBIE JOKYMEHTBI;

- IIpu HCO6XO}II/IMOCTI/I IOATOTOBUTE MU MNOAINMUCATL COOTBETCTBYIOIINE MOKYMEHTBI, B KOTOPBIX OTPAa3UTh
COOTBETCTBYIOIINE U3MEHEHHUS;

- JIOHECTH JIO CBeleHHs pPaOOTHUKOB, OTBETCTBEHHBIX 3a 00pabOTKY TIEPCOHANBHBIX JaHHBIX, 00
HU3MCHCHUAX 3TUX JAaHHBIX.

6.5.Ecnmn nepcoHasibHble€ AaHHbIE pa6OTHMKa BO3MOXHO MNOJZIY4YUTb TOJZIbKO Y TpeTbeI‘;I
CTOpPOHbI, TO AENONPON3BOAUTESb:

- yBeAoMnseT paboTHUKA He no3aHee 5 paboumx AHEW A0 AaThl 3anpoca O MOJIyYEHUU Yy
TPETbEN CTOPOHbI, COObWMB paboTHUKY O Uenax, npeanosiaraeMbiXx UCTOYHMKAX U criocobax
nonyyeHna nepcoHasibHbIX AaHHbIX, a TaKXe O XapakKTepe noanexawnmx noayyeHunto
nepCoHa/bHbIX AaHHbIX U MNOCNEACTBUAX OTKa3a pa6OTHVIKa AaTb NMMCbMEHHOE COorlrJlaCne Ha
X nony4veHue,
- NONy4a€eT oT pa60THV||<a nMCbMeHHOE corsiacue,
- Npn NonyyvYeHnm cornacna genaet 3anpoc U nony4daeT HGO6X0£I,VIMbIe AaHHbIE.

6.6.B cny4yae BbIIBNEHMS HenpaBOMEpHbIX AEUCTBMWN C MNepCOHasbHbIMW AAHHbLIMU
paboTHuKa:
- paboOTHUK WKW ero 3aKOoHHbIN MpeacTaBuUTeb MO0 YMOSIHOMOYEHHbIA OpraHa no 3awuTe
npaB Cyb6beKTOB MepCcoHasbHbIX AaHHbIX obpawaetrca K [AupekTopy o06pa3oBaTesibHOro
yypexaeHus;

- JIMPEKTOp H3JIaeT paCIOpsDKeHHE O OJIOKUPOBAHMUM IEPCOHATBHBIX JAHHBIX, OTHOCSIIUXCS K
COOTBETCTBYIOIIEMY Pa0OTHHUKY, C MOMEHTa TaKOro OOpAallleHWs] WM MOJYYeHHs TAaKOro 3ampoca Ha MepHOJ
MIPOBEPKHU, M HA3HAYAaeT OTBETCTBEHHOT' O 32 MPOBEACHUE CIYKEOHOT'O PacCiIeOBAHMS,

- €CTi B XOJIE CIY)KEOHOrO paccieNOBaHUS HOATBEPAWICS (aKT MCIOIB30BAHHUS HETOCTOBEPHBIX
MIEPCOHANBHBIX MaHHBIX, TO pa0OTHUK, OTBETCTBEHHBIM 3a MOMyUCHHE MEPCOHANBHBIX JAaHHBIX, 0053aH yTOYHHUTH
MIEPCOHATBHBIC JaHHBIC, BHECTH COOTBETCTBYIOIINE W3MEHEHUS W TONPAaBKH B [OKYMEHTHI U CHATh WX
OJIOKHPOBaHUE;

- €CNIH B XOJE CIY)KeOHOTO paccieOBaHMUS BBISBICH (akT HENMPABOMEPHBIX ACUCTBHUNA C IMEPCOHATHLHBIMU
JAHHBIMH, TO PaOOTHUK, OTBETCTBEHHEIN 32 00pa0OTKy HaHHBIX W JOIYCTHUBIINHA MOJOOHBIE NEWCTBUS, B CPOK, HE
MIPEBHIMAIONNN TpeX pabdodnx NHEH ¢ JaThl TAKOTO BEISABICHHSA, 005S3aH YCTPAaHUTH NOIYIIEHHBIE HapyIIieHus. B
CITydae HeBO3MOXKHOCTH YCTPAHEHUS TOMYIIEHHBIX HApYIICHUI JaHHBIA paOOTHUK B CPOK, HE IPEBBIIIAIONINI TPEeX
paboumx mHEH C [aThl TAaKOrO BBIABICHHUS, O0S3aH YHHUYTOXHTH IIEPCOHAJbHBIC AaHHBIE. OO0 yCTpaHSHHH
JOIYIICHHBIX HAPYIICHWH WM 00 YHHYTO)KEHWH IIePCOHANBHBIX NAHHBIX PAa0OTHHK, OTBETCTBEHHBIA 3a cOOp
TIEPCOHANBHBIX JAaHHBIX, 00s3aH yBEIOMHTH PaOOTHHKA WIIM €T0 3aKOHHOTO TPEACTABUTENS, a B ClIydae ecid
oOpaleHne Wid 3anpoc OBUTH HATIPABJICHB! YIOTHOMOYEHHBIM OPTaHOM II0 3aIUTE MIPaB CYObEKTOB IEPCOHATHHBIX
JAHHBIX, - TAKKE YKA3aHHBIN OpraH.

7. llepenaya nepcoHaNbHbBIX JAHHBIX PA00OTHUKA

7. 1. Tlpu mepenade mepCcOHATBHBIX NAHHBIX PaOOTHWKA CIICIHAIHCTBHI, OTBETCTBCHHBIC 32 TONYUYCHHUE H
00paboTKy MepCOHATBHBIX TaHHBIX, JOJDKHBI COOMIONATh CIIeTyIoIne TPeOOBaHMS:

- He coo0maTe NepcoHaNbHBIE JaHHbIE paOOTHWKA TpEThel CTOpOHE 0e3 IMHUCHMEHHOTO COTJIACHS
paboTHMKA, 3a WCKIIOYEHHEM CIIydaeB, KOTJa 3TO HEO0OXOOMMO B HENISIX MPEAyNpPEXICHUS Yrpo3bl XU3HH MU
3/I0POBBIO PAOOTHHKA, a TAKXKE B CIIydasiX, yCTAHOBJICHHBIX (DeiepabHBIM 3aKOHOM;

- He cooOImaTh IepCcOHAJbHBIC JaHHBIE PA0OTHHKA B KOMMEPUYECKHX LENsIX 0e3 ero MHChbMEHHOTO
coruacus;



- TpexynpeauTh JIML, MOJyYaloMnX IepPCOHAIBHBIE AaHHbIE paOOTHHWKA, O TOM, YTO 3TH JIAaHHBIE MOTYT
OBITH UCIIONB30BaHbI JIUIIH B LENSAX, ISl KOTOPBIX OHU COOOIIEHBI, M TPEOOBATh OT ATUX JIUI] MTOATBEPKACHHS TOTO,
YTO 3TO IpaBWIO coOmojeHo. Jluia, Ioaydarolue INEepCcOHAlbHbIE JaHHbIE Pa0OTHHKA, OOsA3aHBl COONIONATH
KOH(UICHIINAIEHOCTb.
8. OTBeTCTBEHHOCTH 32 pa3rianieHne HHGOPMALUH, CBA3AHHOI ¢ MEPCOHATBHBIMH JAHHBIMH PA0OTHHKA
8.1. JInna, BUHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOLINX MOIyYeHHE, 00pabOTKY M 3aIlIUTy ITePCOHATBHBIX
JaHHBIX pabOTHHWKA, HECYT JWCHHUIUTMHAPHYIO, aJMUHHCTPATHBHYIO, T'PaXKJaHCKO - TPABOBYIO WM YTOJOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHU C (he/iepaIbHBIMH 3aKOHAMH .



